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WORK LESS, DO MORE, 2ND EDITION, is filled with suggestions on how to
handle e-mail, deal with distractions (“distractionitis”) and interruptions, as well
as tips on prioritizing, delegating, conducting more effective meetings,
multitasking, and mastering (or even eliminating) paperwork. Most important of
all, the author helps readers to make better decisions about what they should be
doing in the first place and, by applying her original ACTION! Plan, how to get
it done better, and faster. Carry out this 14-day time management self-
improvement program over two weeks—one chapter/topic a day—or applied at
your own pace. Additional material for this revised 2nd edition includes a new
introduction and an updated bibliography and resource section as well as these
new materials added to the last chapter: “Six Time Management Lessons My
First Boss and Mentor Taught Me,” “Ten Productivity Principles that May Give
You a Competitive Edge and “Do You Have Five Minutes to Make a Change?
What they’re saying about this book: “Work Less, Do More is a resource I
recommend for every entrepreneur! It addresses one of the toughest challenges in
building a startup - the fact that there are so many things they don’t know how to
do, or don’t like to do, leading to procrastination. The techniques she offers are
practical and priceless – addressing the newest issues of digital information
overload, as well as the oldest issues, like just getting started in the morning.”
—Marty Zwilling, Founder & CEO, Startup Professionals, Inc. WORK LESS,
DO MORE has been translated into more than ten languages including Spanish,
Korean, Portuguese, and Russian. About the author: Time management coach
and speaker Jan Yager, Ph.D. has been researching and writing about time
management for 25+ years. For more on the author, go to: www.drjanyager.com.
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Editorial Review

Users Review

From reader reviews:

Cameron Trammell:

Here thing why this Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) are different
and reputable to be yours. First of all looking at a book is good however it depends in the content than it
which is the content is as yummy as food or not. Work Less, Do More: The 14-Day Productivity Makeover
(2nd Edition) giving you information deeper as different ways, you can find any guide out there but there is
no e-book that similar with Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition). It gives
you thrill reading journey, its open up your current eyes about the thing which happened in the world which
is probably can be happened around you. You can bring everywhere like in park your car, café, or even in
your technique home by train. Should you be having difficulties in bringing the branded book maybe the
form of Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) in e-book can be your
alternate.

Alysha Johnson:

Hey guys, do you wants to finds a new book you just read? May be the book with the headline Work Less,
Do More: The 14-Day Productivity Makeover (2nd Edition) suitable to you? Typically the book was written
by popular writer in this era. The particular book untitled Work Less, Do More: The 14-Day Productivity
Makeover (2nd Edition)is the main one of several books in which everyone read now. This book was
inspired many men and women in the world. When you read this publication you will enter the new
dimensions that you ever know before. The author explained their plan in the simple way, consequently all of
people can easily to comprehend the core of this guide. This book will give you a wide range of information
about this world now. In order to see the represented of the world in this particular book.

Bonnie Fernandez:

Reading a reserve can be one of a lot of action that everyone in the world likes. Do you like reading book
consequently. There are a lot of reasons why people fantastic. First reading a book will give you a lot of new
data. When you read a guide you will get new information due to the fact book is one of a number of ways to
share the information or even their idea. Second, studying a book will make you more imaginative. When
you looking at a book especially fiction book the author will bring one to imagine the story how the personas
do it anything. Third, you may share your knowledge to some others. When you read this Work Less, Do
More: The 14-Day Productivity Makeover (2nd Edition), you could tells your family, friends and soon about
yours book. Your knowledge can inspire average, make them reading a book.



Troy Harlow:

The reason why? Because this Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) is an
unordinary book that the inside of the guide waiting for you to snap it but latter it will shock you with the
secret the idea inside. Reading this book close to it was fantastic author who else write the book in such
wonderful way makes the content inside easier to understand, entertaining technique but still convey the
meaning entirely. So , it is good for you because of not hesitating having this anymore or you going to regret
it. This amazing book will give you a lot of rewards than the other book include such as help improving your
ability and your critical thinking method. So , still want to hesitate having that book? If I were you I will go
to the guide store hurriedly.
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