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Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach
Making Office Relevant

Timothy and Linda O'Leary and the Computer Information Technology Team at
McGraw-Hill Higher Education offer your students a fully integrated learning
program with time-tested quality and reliability. Office 2013: A Case Approach
offers arunning case study throughout the text to help students understand the
material in a consistent, relevant environment. Through the theme

& #8220Making Office Relevant,” this text helps students understand why they
need this course and skills.

Updated for Office 2013, student successis assured through clear step-by-step
instruction, plentiful screen captures, and conceptual explanations. Each lab,
designed to be covered in 1 hour of classtime, combines conceptual coverage
with detailed software-specific instructions. The labs opens with arunning case
study that highlights real-world applications of each software program and leads
students from problem to solution.

The O'Leary Series helps students |earn specific applications skills along with
skills that cross all Office applications, which is especially important in
mastering this version of Office.

The O'Leary Series correlates with SIMnet Online, McGraw-Hill&#39s online
training and assessment program for Microsoft Office skills and basic computer
concepts. Projects, however, are 1:1 within the SIMgrader component and allow
students to practice their skills live in the Office application to receive immediate
feedback via autograding. Thisintegration with SIMnet helps meet the diverse
needs of students and accommodate individual learning styles.

Additional textbook resources can be found on the text&#39s Online Learning
Center: www.mhhe.com/olearyoffice2013. For more information on O’ Leary;
Microsoft Office 2013: A Case Approach and SIMnet Online for Office 2013,
please visit www.simnetkeepitsimple.com or contact your McGraw-Hill
representative.
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Timothy and Linda O'Leary and the Computer Information Technology Team at McGraw-Hill Higher
Education offer your students a fully integrated learning program with time-tested quality and reliability.
Office 2013: A Case Approach offers arunning case study throughout the text to help students understand
the material in a consistent, relevant environment. Through the theme &#8220Making Office Relevant,” this
text helps students understand why they need this course and skills.

Updated for Office 2013, student success is assured through clear step-by-step instruction, plentiful screen
captures, and conceptual explanations. Each lab, designed to be covered in 1 hour of class time, combines
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The O'Leary Series helps students learn specific applications skills along with skills that cross all Office
applications, which is especially important in mastering this version of Office.

The O'Leary Series correlates with SIMnet Online, McGraw-Hill&#39s online training and assessment
program for Microsoft Office skills and basic computer concepts. Projects, however, are 1:1 within the
SIMgrader component and allow students to practice their skillslive in the Office application to receive
immediate feedback via autograding. This integration with SIMnet helps meet the diverse needs of students
and accommodate individual learning styles.

Additional textbook resources can be found on the text&#39s Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on O’ Leary; Microsoft Office 2013; A Case
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Editorial Review

About the Author

Tim and Linda O’ Leary live in the American Southwest and spend much of their time engaging instructors
and studentsin conversation about learning. In fact, they have been talking about learning for over 25 years.
Something in those early conversations convinced them to write a book, to bring their interest in the learning
process to the printed page. Today, they are as concerned as ever about learning, about technology, and about
the challenges of presenting material in new ways, in terms of both content and method of delivery.

A powerful and creative team, Tim combines his 30 years of classroom teaching experience with Linda’'s
background as a consultant and corporate trainer. Tim has taught courses at Stark Technical Collegein
Canton, Ohio, and at Rochester Institute of Technology in upstate New Y ork, and is currently a professor
emeritus at Arizona State University in Tempe, Arizona. Linda offered her expertise at ASU for several
years as an academic advisor. She also presented and devel oped materials for major corporations such as
Motorola, Intel, Honeywell, and AT& T, aswell as various community colleges in the Phoenix area.

Tim and Linda have talked to and taught numerous students, all of them with a desire to learn something
about computers and applications that make their lives easier, more interesting, and more productive.

Tim and Linda O’ Leary live in the American Southwest and spend much of their time engaging instructors
and students in conversation about learning. In fact, they have been talking about learning for over 25 years.
Something in those early conversations convinced them to write a book, to bring their interest in the learning
process to the printed page. Today, they are as concerned as ever about learning, about technology, and about
the challenges of presenting material in new ways, in terms of both content and method of delivery.

A powerful and creative team, Tim combines his 30 years of classroom teaching experience with Linda's
background as a consultant and corporate trainer. Tim has taught courses at Stark Technical Collegein
Canton, Ohio, and at Rochester Institute of Technology in upstate New Y ork, and is currently a professor
emeritus at Arizona State University in Tempe, Arizona. Linda offered her expertise at ASU for several
years as an academic advisor. She also presented and devel oped materials for major corporations such as
Motorola, Intel, Honeywell, and AT& T, aswell as various community colleges in the Phoenix area.

Tim and Linda have talked to and taught numerous students, all of them with adesire to learn something
about computers and applications that make their lives easier, more interesting, and more productive.



Users Review
From reader reviews:
Bobby Miller:

Nowadays reading books be alittle more than want or need but also be alife style. This reading addiction
giveyou lot of advantages. Advantages you got of course the knowledge your information inside the book
that will improve your knowledge and information. The details you get based on what kind of reserve you
read, if you want get more knowledge just go with education and learning books but if you want sense happy
read one using theme for entertaining including comic or novel. The The O'Leary Series: Microsoft Office
2013 with SIMnet Access Card iskind of publication which is giving the reader unforeseen experience.

John Mallery:

People livein this new day of lifestyle always aim to and must have the time or they will get great deal of
stress from both everyday life and work. So , if we ask do people have extratime, we will say absolutely
indeed. People is human not arobot. Then we request again, what kind of activity are you experiencing when
the spare time coming to an individual of course your answer will unlimited right. Then do you ever try this
one, reading books. It can be your aternative within spending your spare time, often the book you have read
is The O'Leary Series: Microsoft Office 2013 with SIMnet Access Card.

Kirsten Ferguson:

Y ou could spend your free time to see this book this e-book. This The O'Leary Series. Microsoft Office 2013
with SIMnet Access Card is simple bringing you can read it in the park your car, in the beach, train and soon.
If you did not have got much space to bring the printed book, you can buy often the e-book. It is make you
simpler to read it. Y ou can save typically the book in your smart phone. Thus there are alot of benefits that
you will get when one buys this book.

John Smithers:

A lot of reserve has printed but it takes a different approach. Y ou can get it by net on social media. You can
choose the best book for you, science, amusing, novel, or whatever simply by searching fromit. It is known
as of book The O'Leary Series: Microsoft Office 2013 with SIMnet Access Card. You'll be able to your
knowledge by it. Without leaving behind the printed book, it can add your knowledge and make anyone
happier to read. It is most significant that, you must aware about reserve. It can bring you from one
destination to other place.
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