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GO! with Office 2013 istheright solution for studentsin today’ s fast-moving,
mobile environment. The GO! Series content focuses on the real-world job skills
students need to succeed in the workforce. They learn Office by working step-
by-step through practical job-related projects that put the core functionality of
Office in context. And, as has always been true of the GO! Series, studentslearn
the important concepts when they need them, and they never get lost in
instruction, because the GO! Series uses Microsoft procedural syntax. Students
learn how and learn why—at the teachable moment.

After completing the instructional projects, students are ready to apply the skills
in awide variety of progressively challenging projects that require them to solve
problems, think critically, and create projects on their own. And, for those who
want to go beyond the classroom and become certified, GO! provides clear MOS
preparation guidelines so students know what is needed to ace the Core exam!

Teaching and L ear ning Experience
This program will provide a better teaching and learning experience—for
educatorsand students. Here's how:

- Personalize Learning: Myl TLab delivers proven results in helping students
succeed, provides engaging experiences that personalize learning, and comes
from atrusted partner with educational expertise and a deep commitment to
hel ping students and instructors achieve their goals.

- Engage Sudents with a Project-Based Approach: GO!’ s project-based
approach teaches students to solve real problems as they practice and learn the
features.

- Motivate Learning with Clear Instruction: Based on professor and student
feedback, this text has been designed to offer clear instruction for full student
comprehension.

Note: You are purchasing a standalone product; Myl TLab does not come
packaged with this content. If you would like to purchase both the physical text
and Myl TLab, contact your Pearson representative.

Myl TLab is not a self-paced technology and should only be purchased when
required by an instructor.
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GO! with Office 2013 isthe right solution for students in today’ s fast-moving, mobile environment. The
GO! Series content focuses on the real-world job skills students need to succeed in the workforce. They learn
Office by working step-by-step through practical job-related projects that put the core functionality of Office
in context. And, as has always been true of the GO! Series, students learn the important concepts when they
need them, and they never get lost in instruction, because the GO! Series uses Microsoft procedural syntax.
Students learn how and learn why—at the teachable moment.

After completing the instructional projects, students are ready to apply the skillsin awide variety of
progressively challenging projects that require them to solve problems, think critically, and create projects on
their own. And, for those who want to go beyond the classroom and become certified, GO! provides clear
MOS preparation guidelines so students know what is needed to ace the Core exam!

Teaching and L ear ning Experience
This program will provide a better teaching and learning experience—for educators and students. Here's
how:

- Personalize Learning: Myl TLab delivers proven results in hel ping students succeed, provides engaging
experiences that personalize learning, and comes from atrusted partner with educational expertise and a
deep commitment to helping students and instructors achieve their goals.

- Engage Sudents with a Project-Based Approach: GO!’ s project-based approach teaches students to solve
real problems as they practice and learn the features.

- Motivate Learning with Clear Instruction: Based on professor and student feedback, this text has been
designed to offer clear instruction for full student comprehension.

Note: Y ou are purchasing a standalone product; Myl TLab does not come packaged with this content. If you
would like to purchase both the physical text and Myl TLab, contact your Pearson representative.
Myl TLab is not a self-paced technology and should only be purchased when required by an instructor.
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Editorial Review

About the Author

Shelley Gaskin, Series Editor, is aprofessor in the Business and Computer Technology Division at Pasadena
City College in Pasadena, California. She holds a bachelor’ s degree in Business Administration from Robert
Morris College (Pennsylvania), amaster’ s degree in Business from Northern Illinois University, and a
doctorate in Adult and Community Education from Ball State University (Indiana). Before joining Pasadena
City College, she spent 12 yearsin the computer industry, where she was a systems analyst, sales
representative, and director of Customer Education with Unisys Corporation. She also worked for Ernst &

Y oung on the development of large systems applications for their clients. She has written and devel oped
training materials for custom systems applicationsin both the public and private sector, and has also written
and edited numerous computer application textbooks.

Carol L. Martin isrecently retired from the faculty at Harrisburg (Pennsylvania) Area Community College.
She holds abachelor’s degree in Secondary Education—M athematics from Millersville (Pennsylvania)
University and a master’ s degree in Training and Development from Pennsylvania State University. For over
40 years, she hasinstructed public school students and educators in the use of various computer applications.
She has written and edited a variety of textbooks dealing with Microsoft Office applications and has co-
authored several training manuals for use in Pennsylvania Department of Education in-service courses.

Debra Geoghan is a professor in the Science, Technology, Engineering, and Mathematics (STEM)
Department at Bucks County Community College in Pennsylvania where she is coordinator of the Computer
Science area. Deb teaches computer classes ranging from basic computer literacy to cybercrime, computer
forensics, and networking. She holds aB.S. in Secondary Science Education from Temple University and an
M.A. in Computer Science Education from Arcadia University, and has earned certifications from Microsoft,
CompTIA, and Apple. Deb has taught at the college level since 1996 and also spent 11 yearsin the high
school classroom.

Throughout her teaching career Deb has worked with educators to integrate technology across the
curriculum. At Bucks she serves on many technology committees, presents technology workshops for
faculty, and runs a summer workshop for local K-12 teachers interested in using technology in their
classrooms. Deb is an avid user of technology, which has earned her the nickname “ gadget lady.”

Nancy Graviett is a professor in the Business and Computer Science department at St. Charles Community
Collegein Cottleville, Missouri, where she is the program coordinator for the Business Administrative
Systems program and teaches within the program. Nancy is also very active with distance learning and
teaches in face-to-face, hybrid, and online formats. She holds a master’s degree from University of Missouri.
Nancy holds Microsoft® Certified Application Specialist certification in multiple applications and provides
training both on and off campus. In her free time, Nancy enjoys quilting and spending time with family and
friends.

Suzanne Marksis afaculty member in Business Technology Systems at Bellevue Community College,
Bellevue, Washington. She holds a bachelor’ s degree in Business Education from Washington State
University, and was project manager for thefirst IT Skills Standards in the United States.



Users Review
From reader reviews:
Jarred Chisolm:

What do you concentrate on book? It is just for students since they're still students or that for al peoplein
the world, the particular best subject for that? Merely you can be answered for that issue above. Every person
has different personality and hobby for each other. Don't to be compelled someone or something that they
don't want do that. Y ou must know how great in addition to important the book GO! with Microsoft Office
2013 Volume 2. All type of book isit possible to see on many resources. Y ou can look for the internet
methods or other social media.

Jenny Davis:

In this 21st millennium, people become competitive in most way. By being competitive now, people have do
something to make these individuals survives, being in the middle of the crowded place and notice by simply
surrounding. One thing that at times many people have underestimated the item for awhileis reading. Y ep,
by reading a e-book your ability to survive boost then having chance to stand up than other is high. In your
case who want to start reading the book, we give you this specific GO! with Microsoft Office 2013 Volume
2 book as beginning and daily reading book. Why, because this book is more than just a book.

James Espar za:

This GO! with Microsoft Office 2013 Volume 2 are generally reliable for you who want to become a
successful person, why. The reason of this GO! with Microsoft Office 2013 Volume 2 can be one of severa
great books you must have will be giving you more than just simple looking at food but feed you actually
with information that perhaps will shock your before knowledge. This book is handy, you can bring it just
about everywhere and whenever your conditions throughout the e-book and printed versions. Beside that this
GO! with Microsoft Office 2013 Volume 2 giving you an enormous of experience for instance rich
vocabulary, giving you test of critical thinking that we all know it useful in your day activity. So, let's have
it and luxuriate in reading.

Amy Parr:

A number of people said that they feel bored stiff when they reading a publication. They are directly felt it
when they get a half elements of the book. Y ou can choose often the book GO! with Microsoft Office 2013
Volume 2 to make your reading isinteresting. Y our personal skill of reading proficiency is developing when
you just like reading. Try to choose easy book to make you enjoy to learn it and mingle the impression about
book and reading through especialy. It isto beinitial opinion for you to like to available a book and go
through it. Beside that the e-book GO! with Microsoft Office 2013 Volume 2 can to be your brand new
friend when you're really feel alone and confuse with what must you're doing of these time.
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