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Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT WORD 2013 quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes
outline the skills covered in each lesson, and larger full-color screens represent
exactly what students should see on their own computers. Each unit begins with a
brief overview of the principles of the lesson, and introduces a case study for
further application.
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Editorial Review

Review
"I like the very user-friendly approach and layout of the Illustrated book, as well as the pedagogy - the
review skills and concepts. The students are reading and using the extra tips and information in the margins,
which is a surprise to me because with the previous book I used they were overwhelmed by too much
information. This 'hits it'."

"My custom Illustrated books cover the material well. My students tell me that they are written in a way they
can understand. The books give excellent material but leaves the instructor room for innovative projects. The
exercises are great learning tools. When the students tell me they are reading the text, I know we have made
a good choice."

"Very user-friendly for students. Good graphics and activities. Provides the concepts in a way students
understand."

About the Author
Jennifer Duffy is a freelance author who lives and works in New Hampshire. She has been writing leading
texts for Course Technology for more than ten years and has authored previous editions of MICROSOFT
WORD ILLUSTRATED for the popular Office series. Ms. Duffy has worked successfully in the business
world as a writer, editor, and public relations liaison. She combines her strong business knowledge and
expertise in Word with exceptional writing skills that ensure the clarity of this and each of her other books.

Carol M. Cram is the author of more than 35 textbooks on computer applications, business communications,
and Internet-related subjects. Carol is also a well-recognized and respected faculty member at Capilano
College in North Vancouver, where she currently serves as the Convenor of the Executive Support Program,
the Program Consultant for Business and Computers in Continuing Education, and as an instructor of
business and computer-related courses.

Users Review

From reader reviews:

Blanche Watson:

Have you spare time to get a day? What do you do when you have much more or little spare time? That's
why, you can choose the suitable activity for spend your time. Any person spent their very own spare time to
take a move, shopping, or went to often the Mall. How about open or perhaps read a book titled Microsoft
Word 2013: Illustrated Complete? Maybe it is for being best activity for you. You already know beside you
can spend your time using your favorite's book, you can wiser than before. Do you agree with its opinion or
you have various other opinion?

Marlon Hood:

Do you really one of the book lovers? If yes, do you ever feeling doubt if you find yourself in the book store?



Aim to pick one book that you just dont know the inside because don't determine book by its handle may
doesn't work at this point is difficult job because you are scared that the inside maybe not while fantastic as
in the outside look likes. Maybe you answer might be Microsoft Word 2013: Illustrated Complete why
because the excellent cover that make you consider concerning the content will not disappoint a person. The
inside or content is fantastic as the outside or cover. Your reading sixth sense will directly make suggestions
to pick up this book.

Roy Stoudt:

This Microsoft Word 2013: Illustrated Complete is great reserve for you because the content that is certainly
full of information for you who also always deal with world and have to make decision every minute. This
book reveal it facts accurately using great coordinate word or we can state no rambling sentences inside it.
So if you are read this hurriedly you can have whole details in it. Doesn't mean it only offers you straight
forward sentences but tough core information with lovely delivering sentences. Having Microsoft Word
2013: Illustrated Complete in your hand like finding the world in your arm, info in it is not ridiculous a
single. We can say that no book that offer you world with ten or fifteen tiny right but this book already do
that. So , this can be good reading book. Heya Mr. and Mrs. stressful do you still doubt in which?

Martin Hobson:

What is your hobby? Have you heard in which question when you got college students? We believe that that
issue was given by teacher on their students. Many kinds of hobby, Every person has different hobby. And
you also know that little person including reading or as reading become their hobby. You need to understand
that reading is very important in addition to book as to be the factor. Book is important thing to provide you
knowledge, except your own teacher or lecturer. You get good news or update concerning something by
book. Amount types of books that can you take to be your object. One of them is niagra Microsoft Word
2013: Illustrated Complete.
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