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Experience learning made easy—and quickly teach yourself how to build
database solutions with Access 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them!

Build databases from scratch or from templates●

Exchange data with other databases and Office documents●

Create forms to simplify data entry●

Use filters and queries to find and analyze information●

Design rich reports that help make your data meaningful●

Help prevent data corruption and unauthorized access●

Your all-in-one learning experience includes:

Files for building skills and practicing the book’s lessons●

Fully searchable eBook●

Bonus quick reference to the Ribbon, the new Microsoft Office interface●

Windows Vista Product Guide eReference—plus other resources on CD●

For customers who purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.
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Editorial Review

From the Publisher
Key Book Benefits:

-Learn how to use Office Access 2007 by taking just the lessons you need or by working from cover to
cover--you set the pace
-Includes coverage of all the fundamentals, including creating databases, forms, reports, and queries
-Features easy-to-follow lessons and hands-on skill-building exercises
-Includes a companion CD with practice files and other resources

About the Author
Joyce Cox has more than 20 years' experience writing and editing technical subjects for non-technical
audiences. For 12 of those years, she was the principal author for Online Press. Joyce is the primary author
of numerous books on Office.

Joan Lambert has worked closely with Microsoft technologies since 1986, and in the training and
certification industry since 1997. As President and CEO of Online Training Solutions, Inc. (OTSI), Joan
guides the translation of technical information and requirements into useful, relevant, and measurable
resources for people who are seeking certification of their computer skills or who simply want to get things
done efficiently.
 
Joan is the author or coauthor of more than three dozen books about Windows and Office (for the Windows,
Mac, and iPad platforms) and three generations of Microsoft Office Specialist certification study guides.
Joan is a Microsoft Certified Professional, Microsoft Office Specialist Master (for Office 2013, Office 2010,
and Office 2007), Microsoft Certified Technology Specialist (for Windows and Windows Server), Microsoft
Certified Technology Associate (for Windows), Microsoft Dynamics Specialist, and Microsoft Certified
Trainer.

Users Review

From reader reviews:

Fernando Rowe:

Throughout other case, little folks like to read book Microsoft Office Access 2007 Step by Step. You can
choose the best book if you love reading a book. So long as we know about how is important a new book
Microsoft Office Access 2007 Step by Step. You can add expertise and of course you can around the world
by the book. Absolutely right, mainly because from book you can know everything! From your country till
foreign or abroad you can be known. About simple matter until wonderful thing you are able to know that. In
this era, we can open a book or maybe searching by internet gadget. It is called e-book. You can use it when
you feel fed up to go to the library. Let's examine.



Betty Young:

Reading a publication tends to be new life style with this era globalization. With examining you can get a lot
of information which will give you benefit in your life. Together with book everyone in this world can easily
share their idea. Ebooks can also inspire a lot of people. Many author can inspire their reader with their story
or maybe their experience. Not only the storyplot that share in the books. But also they write about
advantage about something that you need illustration. How to get the good score toefl, or how to teach your
young ones, there are many kinds of book that exist now. The authors on earth always try to improve their
ability in writing, they also doing some exploration before they write with their book. One of them is this
Microsoft Office Access 2007 Step by Step.

Jamie Leal:

Do you have something that you like such as book? The reserve lovers usually prefer to decide on book like
comic, limited story and the biggest an example may be novel. Now, why not attempting Microsoft Office
Access 2007 Step by Step that give your enjoyment preference will be satisfied by means of reading this
book. Reading addiction all over the world can be said as the means for people to know world better then
how they react in the direction of the world. It can't be said constantly that reading habit only for the geeky
man or woman but for all of you who wants to end up being success person. So , for all you who want to
start reading as your good habit, you may pick Microsoft Office Access 2007 Step by Step become your
personal starter.

Jeff Keenan:

As a student exactly feel bored for you to reading. If their teacher questioned them to go to the library or to
make summary for some reserve, they are complained. Just small students that has reading's spirit or real
their hobby. They just do what the trainer want, like asked to go to the library. They go to right now there but
nothing reading very seriously. Any students feel that reading is not important, boring along with can't see
colorful pictures on there. Yeah, it is to get complicated. Book is very important for you. As we know that on
this age, many ways to get whatever we really wish for. Likewise word says, many ways to reach Chinese's
country. So , this Microsoft Office Access 2007 Step by Step can make you feel more interested to read.
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