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Climb the Corporate Ladder Without Stepping on Others

From ethics columnist and Harvard lecturer Jeffrey L. Seglin, discover practical
tips for succeeding professionally by succeeding socially.

Practicing business etiquette doesn’t mean pretending to be someone you’re not.
Brimming with practical, up-to-date tips on minding your business manners, The
Simple Art of Business Etiquette guides you through the tricky territory of office
etiquette with real-life stories and workplace scenarios.

Become attuned to body language (Don’t gawk at others during meetings or at●

any other time. It’s creepy.)
Engage in thoughtful introductions (Don’t guess at someone’s name if you●

don’t remember it.)
Practice proper e-mail etiquette (Do you really want to be the jerk who sends●

annoying e-mails around the office?)
Curtail office conflicts (Never punch anyone in the workplace. Never.)●

Exhibit workplace sensitivity (Listen to your coworkers without cutting them●

off).
Plus, decode the 15 most commonly-used phrases in business.●

The Simple Art of Business Etiquette proves that minding your manners goes a
long way toward successfully advancing your career.
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Editorial Review

Review

With gentle humor, keen insight, and plain common sense, Jeffrey L. Seglin offers compelling advice for
acting effectively and ethically at the same time. Don’t be fooled by the focus on business etiquette. This is
really a book on how to be a decent human being in every aspect of daily life.?Kenneth Winston, Harvard
University, Author of Ethics in Public Life: Good Practitioners in a Rising Asia

The Simple Art of Business Etiquette is a fun and fast guide on how to engage productively in today’s rapidly
evolving workplace. This book has helpful tips for first time hires and career veterans alike. It’s an
entertaining read. I highly recommend it!?Gus Tai, Silicon Valley Venture Capitalist

Seglin has written a fantastic guide for anyone facing an unreasonable boss, a tipsy holiday party crush, an
intimidating salary negotiation, or just another bleary Monday?in other words, anyone navigating the
contemporary workplace.?Alexandria Marzano-Lesnevich, Adjunct Lecturer at Harvard University,
Author of Any One of Us

"With a great sense of humor, sage advice and practical tips, Jeffrey L. Seglin reminds us to overcome the
complexities of the modern workplace and get back to the basics. This helpful roadmap for succeeding in
today’s world is a must read for new and seasoned professionals alike."?Melodie Jackson, Associate Dean
for Communications and Public Affairs, Harvard Kennedy School

About the Author
Jeffrey L. Seglin is a journalist, author, and lecturer. He is currently a faculty member and director of the
communications program at Harvard Kennedy School. His weekly column on ethics, "The Right Thing," is
syndicated in newspapers in the United States and Canada.

Users Review

From reader reviews:

Ruth Brinkman:

Now a day people who Living in the era wherever everything reachable by connect with the internet and the
resources in it can be true or not need people to be aware of each details they get. How individuals to be
smart in obtaining any information nowadays? Of course the reply is reading a book. Reading a book can
help men and women out of this uncertainty Information particularly this The Simple Art of Business
Etiquette: How to Rise to the Top by Playing Nice book as this book offers you rich details and knowledge.
Of course the knowledge in this book hundred pct guarantees there is no doubt in it you probably know this.

Paul Hinojosa:

The experience that you get from The Simple Art of Business Etiquette: How to Rise to the Top by Playing



Nice is a more deep you rooting the information that hide in the words the more you get thinking about
reading it. It does not mean that this book is hard to understand but The Simple Art of Business Etiquette:
How to Rise to the Top by Playing Nice giving you thrill feeling of reading. The copy writer conveys their
point in a number of way that can be understood through anyone who read this because the author of this
book is well-known enough. This book also makes your own personal vocabulary increase well. Therefore it
is easy to understand then can go along with you, both in printed or e-book style are available. We advise
you for having this specific The Simple Art of Business Etiquette: How to Rise to the Top by Playing Nice
instantly.

Jeffery Herring:

This book untitled The Simple Art of Business Etiquette: How to Rise to the Top by Playing Nice to be one
of several books that will best seller in this year, that's because when you read this e-book you can get a lot
of benefit upon it. You will easily to buy this kind of book in the book shop or you can order it by means of
online. The publisher on this book sells the e-book too. It makes you more readily to read this book, since
you can read this book in your Cell phone. So there is no reason for your requirements to past this guide
from your list.

Katie Harper:

Many people spending their time by playing outside with friends, fun activity with family or just watching
TV all day long. You can have new activity to shell out your whole day by examining a book. Ugh, ya think
reading a book will surely hard because you have to accept the book everywhere? It okay you can have the
e-book, having everywhere you want in your Smart phone. Like The Simple Art of Business Etiquette: How
to Rise to the Top by Playing Nice which is keeping the e-book version. So , why not try out this book? Let's
view.
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